COURSE DESCRIPTION

The Internet & Email
course runs for 8 weeks.

The aim of this course is to
give participants a full
working knowledge to

confidently use the
resources of the Internet

and to send and receive E-
mails.

This includes an
understanding of computer
terminology relating to the
Internet. The course is
“hands on ““ (one computer

per participant)
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COURSE OUTLINE

In this course you will
learn how to

Connect to and access
the internet

Ensure Internet browser
software security

Use email for communi-
cations

Open email application
package, create new
email message and add
addressees

Search the internet

Review organisational
guidelines on internet
access

Access and use con-
sumer-specified sites
on the internet

Access and use online
forms on the internet

« Conduct an advanced search

« Use search tools and
advanced search features

« Use information that has been
located

« Save and print information found
in different file forms

MATERIALS

All course Materials required
will be given on the first session

COURSE TIMES

The Internet & Email Course runs on:

Friday morning: 9.30 am-11.30am

COURSE PAYMENTS:

Payment for this course is to be made
on enrolment.

Fees: Full Fees: $120.00
Concession: $100.00

ENROLMENTS

For Enrolment or further

Information please contact

MILL PARK COMMUNI-
TY HOUSE

9404 4565

MILL PARK COMMUNI-
TY HOUSE

68 MILL PARK DRIVE
MILL PARK

Mill Park Community House
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